
CITY OF ORRVILLE, OHIO 

Right-of-Way Excavation Cut and 
Directional Boring Policy, 

including Permit Application Form 

 
The City of Orrville has a policy regarding right-of-way excavation cut and directional boring.  A Permit is required 
for all right-of-way excavations, including street and curb cuts, street excavations, directional boring, and/or 
restoration projects.  This Permit can be obtained from the following: 

City of Orrville 
Safety-Service Department 

207 North Main Street 
Orrville, Ohio  44667 

Safety-Service Ph # 330-684-5001     City Inspector Ph # 330-684-5082 
Application forms may also be returned via email to awilson@orrville.com 

www.orrville.com 

Below are the specifications and regulations for street and curb cuts, street excavations, directional boring, and 
restoration requirements, including pavement repairs, and the City's Ordinances covering such operations.  

In addition to the attached Permit application form, the following are required: 

PERFORMANCE BOND REQUIREMENTS 

1. Prior to issuance of a Permit, the applicant, contractor and/or all subcontractors shall deposit with the City of 
Orrville a bond in the amount of Twenty-five Thousand Dollars ($25,000.00) for a two-year period.  The bond 
shall list the City of Orrville as the beneficiary/obligee and shall be conditioned upon compliance with all 
requirements of our right-of-way excavation and directional boring policy within the City of Orrville 
corporation limits for a specified two-year period.  
 

2. A bond on file with the City of Orrville may be a continuing bond for future projects.  However, if separate, 
simultaneous projects are taking place by a specific contractor and/or subcontractor, then a separate bond will 
be required for each project. 

 
3. Public Utilities regulated by PUCO will not be required to remit a bond; however, they will need to apply for 

a Permit. Subcontractors of PUCO Utilities shall be required to remit a bond. 
 

4. At the City’s option, a bond may be released to a general contractor if future work within the City of Orrville 
corporation limits is not expected.  However, a performance bond will not be returned to subcontractors of a 
public utility regulated by the PUCO. 
 

INSURANCE REQUIREMENTS 

1. Prior to issuance of this Permit, the applicant shall submit a certificate of insurance naming the City of Orrville 
as an additional insured.  This certificate of insurance will indicate that the applicant has, in force, bodily 



injury insurance in the amount of at least $500,000 and property damage insurance in the amount of at least 
$250,000. Under certain conditions, the insurance provision may be waived for property owners doing their 
own work. 
 

2. Insurance is not required for owners who are self-performing the work outlined within this application. 

DEPOSIT REQUIREMENTS 

1. A deposit fee in the amount of $300 is required for all driveway cuts or $50.00 per square foot for all other 
excavation cuts in the public right-of-way in lieu of a bond.  
 

2. Said certificate of insurance or deposit fee will be waived for public utilities regulated by the PUCO. 
 

3. Upon satisfactory repair and approval by the inspector, a refund will be made to the applicant.  In addition, if 
it becomes necessary for the work to be completed by the City of Orrville, then the cost of said work, plus 
administrative fees, will be deducted from the amount of the deposited fee; thereby reducing the amount of 
the refund. 

PERMIT APPLICATION REVIEW 

1. Work on excavation projects shall not begin prior to plan and permit approval and, if required, a 
preconstruction conference at the direction of the City of Orrville.  Further, video of the job site prior to 
construction may also be required.  Preconstruction conferences may be scheduled by contacting the City 
Inspector at the phone number listed above.   
 

2.  Each Permit application shall list at least one contact person name and phone number.  The contact person 
shall be an individual who can be reached at any time of the day or night to handle any emergency situation 
that may arise. A second contact person shall be required for any commercial project. This number shall be 
available for residents to call for general information about the work covered in this permit.  
 

CONDITIONS, SPECIFICATIONS AND REGULATIONS FOR STREET/CURB CUT, STREET 
EXCAVATIONS AND DIRECTIONAL BORING PERMITS 

1. All work on the “Project” shall be done in conformance with the statutes and regulations of the federal 
government, State of Ohio, and City of Orrville as currently in effect at the time of the Project.  Certain City 
of Orrville Codified Ordinances are identified and copied herein. 
  

2. The Construction Engineering Standards, posted on the City of Orrville website at www.orrville.com 
contain the current Standards and shall control in the event of any discrepancy between said Standards 
and what is set forth herein. 
 

3. The applicant shall assume the responsibility for and save the City harmless from any and all claims arising 
from the work performed, for personal injuries and property damages due to the negligence of the applicant, 
and to defend any action arising therefrom.  
 



4. Any damage to public or private property, as a result of the actions to conduct the work outlined herein, shall 
be the responsibility of the permittee and shall be repaired or replaced to a condition equal to or better than 
what existed prior to the initiation of work under this permit. 
 

5. Applicant shall not remove, disturb, or damage any trees not previously designated for removal.  Any trees 
which are damaged or die within one (1) year of final acceptance of, and as a result of work performed, shall 
be totally removed and replaced with a ten foot (10’) high tree of the same type.  The replacement tree shall 
be guaranteed for at least one (1) year from the date of planting. 
 

6. The applicant shall notify all utilities in the right-of-way at least two (2) working days prior to construction 
by calling the Ohio Utilities Protection Service at 1-800-362-2764 for notification of member utilities. Non-
members must be called directly.  Applicant shall take all necessary precautions to avoid damage to existing 
underground utility lines during any construction activity.  Applicant shall investigate to determine the depth 
of the utility lines prior to any construction activity and shall follow all guidelines/instructions of the City in 
performing said construction activity. 
 

7. The applicant shall notify the City Inspector at 330-684-5082 at least two (2) working days in advance of 
commencement of any construction activity, if possible.  In the event of an emergency, Applicant shall notify 
City Inspector at the above number immediately prior to commencement of any work.  Further, Applicant 
shall promptly notify City in the event that any project is left incomplete for any reason.  All trenches and 
excavations shall be fully plated, covered, barricaded, back-filled with pre-approved material, or otherwise 
protected prior to Applicant leaving the project site. 
 

8. Upon receipt of the Permit application, the City may schedule a preconstruction meeting with the Applicant, 
Contractor, and/or Subcontractor, City Safety-Service Director, and the City Inspector. Depending on the 
scope of work, the preconstruction meeting may include any/all of the following: 

 
a. Review of submitted project plans; 

b. Review of Bond and Insurance requirements; 

c. Inclusion of other City Departments, as appropriate; 

d. Determination and identification of any affected private infrastructure; 

e. Review of relevant policy(ies); 

f. Review of safety, traffic, environmental and other considerations; 

g. Confirmation of notification of affected residents via mail, door hanger or telephone; 

h. Walk-through to determine any pre-existing conditions; 

i. Review of proposed work schedule; and/or 

j. Any other relevant matter. 

9. All property pins or monuments which are removed or disturbed during construction shall be replaced in the 
same location and manner as it occupied prior to construction.  This work shall be completed by a registered 
professional surveyor. 



10. Applicant shall be responsible for temporary water pollution, soil erosion, and siltation control due to 
construction within the project area and during the life of the project.  These temporary operations shall be 
performed in accordance with Ohio Department of Transportation Item 207, as currently in effect. 
 

11. The City will not be held liable for damage to the facilities covered by this permit. Applicant shall promptly 
reimburse the City for any labor and/or material expense it incurs in remediating any damage or incomplete 
work of Applicant. 
 

12. In the event that field conditions do not match project plan conditions, Applicant shall contact the City of 
Orrville for inspection and approval of plan based upon revised field conditions. 

13.  Traffic Control  

Traffic must be maintained at all times, unless special permission is granted by the City of Orrville, to close the 
street to through traffic, maintaining local traffic. All necessary lights, signs, barricades and/or flagmen and 
watchmen, all of which are conforming to the Ohio Manual of Uniform Traffic Control Devices, will be placed 
on the job, prior to any Excavation, for the protection of traffic, both vehicular and pedestrian, at all times, day 
and night, during the time the work is being done, and that all instructions in addition to the Ohio Manual of 
Uniform Traffic Control Devices required by the City of Orrville as to handling of traffic, will be fully complied 
with. The City will not provide signage. 

When operations will close one lane of traffic, attached Figure 6H-11 shall apply for traffic control. When 
permission has been granted to close the street, attached Figure 6H-20 shall apply. Figure 6F-7 shows acceptable 
channelizing devices.  

a. Signs shall be the new style black letters on orange background. The old-style yellow signs are 
unacceptable.  
 

b. Failure to comply strictly with these traffic control specifications will be cause for revocation of this 
permit.  

14. Street Cut Specifications.  

a. Refer to the attached figure titled "Pavement Replacement Details" on pages PV-3.0, PV-3.1, and PV-
3.2 for the appropriate type street being excavated.  
 

b. The outline of the pavement cut will be made with a saw to neat, straight, vertical lines.  
 

c. All backfill shall be made with granular material compacted in 6" lifts with mechanical tampers. Bucket 
tamping or wheel rolling will not be acceptable.  
 

d. Acceptable granular materials shall be as per City Standards and specifications.  
 

e. No excavation may remain open overnight unless covered with traffic bearing steel plates.  
 

f. Excavations in streets, when left overnight or until a permanent patch can be made, must be steel plated 
or filled with compacted granular material topped off with 6" of 304 gravel or limestone in accordance 



with the attached figure title "Temporary Patch Details." The City reserves the right to require hard 
surfaced temporary patches on streets on a case by case basis.  
 

g. Any street cut or excavation made between November 15 and April 15 must be temporarily patched 
with 2" of 405 bituminous cold mix or HPM, as in item (F) above, until the permanent patch can be 
placed.  
 

h. Temporary patches, both hard surfaced and aggregate, shall be maintained by the applicant until such 
time as the permanent patch is placed and accepted by the City.  
 

i. When the permanent patch is ready to be made, the temporary patch must be removed to the proper 
depth and 6" concrete base placed in accordance to the figure titled "Pavement Replacement Details." 
The concrete base shall be allowed to cure a minimum of five days (three if high early strength concrete 
is used). During the curing time, the excavation shall be plated and adequately protected with lighted 
barricades.  
 

j. Vertical edges of asphalt pavement cuts shall be primed with hot AC primer material before placement 
of the asphalt surface course.  
 

k. All pavement replacement, both temporary and permanent, shall be made to meet existing surfaces 
when compacted and finished.  

15. Curb Cuts.  

a. All curb cuts must be pre-approved by the City Inspector.  
 

b. All curb cuts will be made with an abrasive type power saw to insure a smooth cut.  
 

c. Both ends of a driveway approach shall be angle cut. Bottom of cut shall be approximately one inch 
off existing pavement. This will allow for some storm water channelization on the street.  
 

d. Storm water run-off cuts shall not have more than two four-inch pipes in any one cut. Ends shall be 
trimmed to conform to curb design. At the discretion of the Inspector, void spaces around pipes in the 
curb line may be required to be filled with concrete.  

16. Directional Boring. 

All utilities that shows no visible signs of leaking or malfunction during the preconstruction walk-through, or 
before construction begins, but develops a leak or malfunction during or after the construction process shall be 
repaired by Applicant to City of Orrville specifications.  This includes, but is not limited to, any vibrations or 
impact that causes a leak or damage during or after the boring process. 

17. Restoration. 

Permittees, except for individual owners, shall be required to restore the work area(s) to pre-existing condition or 
better within sixty (60) days of completion of permitted work. Should the restoration fail to be completed within 
the required timeframe and no other arrangements made, the City may proceed to complete the restoration work 
at the sole cost of the permittee. 



 

18. Inspections.  

a. The applicant shall call the City Inspector for inspections at 330-684-5082:  

1. Prior to backfilling;  

2. Prior to placement of concrete base;  

3. After placement of finished pavement;  

4. After all restoration work is completed (soft and hardscapes); 

5. For final inspection before release of deposit.  

b. The City inspector must be present during backfilling. 

Policy Revised 11/20/23 

 

CODIFIED ORDINANCES 

901.01 Permit Required.  

No person shall cut, move or take up any street, curb or sidewalk pavement or dig or make any excavation or trench, 
any street or public place in the City without having first applied for and received a written permit authorizing such 
work from the Director of Public Safety and Service. (Ord. 15-16. Passed 6-6-60)  

901.02 Work Specifications; Deposit for Repairs.  

The Director of Public Safety and Service shall prescribe the manner and specifications for the performance of the 
work. He may estimate the probably cost of repair and may further require from any person a deposit of money or 
certified check in an amount sufficient to cover the cost of repairing any street or public place, or street, curb or 
sidewalk pavement. In the event that the same is not repaired in accordance with the specifications of the Director, 
then the deposit shall be used in making repairs according to the specifications. If the repairs are made in accordance 
with the orders and specifications of the Director, the deposit will be returned to such person. (Ord. 15-16. Passed 6-
6-60.)  

901.99 Penalty.  

Whoever violates any provision of this chapter shall be fined not more than fifty dollars ($50.00) for each offense. 
(Ord. 15-16. Passed 6-6-60).  

 

 















APPLICATION FOR RIGHT-OF-WAY EXCAVATION PERMIT 
 

City of Orrville,  Safety-Service Department      
 207 North Main Street     Date                                                         

Orrville, Ohio  44667 
Phone: 330/684-5004 
aaspiras@orrville.com       

 
 
Application is hereby made by:                                                                                               Phone#                                                                    
        
Address:                                                                                                                                                                                                                  
 
 
Do you have a contractor and/or subcontractor?   Yes    /    No 
 
If yes, Contractor/Subcontract name :                                                                                     Phone#                                                                       
 
Contractor/Subcontractor Address:  _____________________________________________________________________________________ 
 
 
To cut or excavate the:      street            curb            tree lawn            sidewalk            other                                       
 
at the following location:                                                                                                                                                                            
 
_________________________________________________________________________________________________________________ 
 
Size of excavation:                                                                                                                                                                                     
 
Estimated start date:         /        /            Completion date:         /        /        
 
BOND: Attached        On File           INSURANCE CERT:  Attached        On File       
 
DEPOSIT MADE:  $____________________ 
 
CONTACT PERSON(S):   Name: _____________________________________  Phone: _____________________  

 Name: _____________________________________  Phone: _____________________  
 
I, the undersigned applicant, agree to comply with the conditions, specifications, and regulations of the City of Orrville governing right-of-way 
cuts or excavations.  I understand that the failure to comply may be cause for revocation of this permit and possible loss of deposit. 
 

DEPOSITS        

$300.00 for driveway cut     Applicant Name 
$50 per Sq. Ft. for all other cuts 
        _______________________________________ 
        Applicant Signature 
 

 
DO NOT WRITE BELOW THIS LINE – CITY USE ONLY 

 
Deposit, Inspection, and Refund Information 
 
Sq. Ft. of Excavation/Cut ___________  x  $___________ =  Amount of Deposit $_______________ Date _______________ 
 
        Amount of Refund  $_______________ Date _______________ 
 
Comments ____________________________________________________________________________________________________ 
 
Pre-Inspection _________________________________________________________________________________________________ 
 
Final Inspection ________________________________________________________________________________________________ 
 
PERMIT NO. ___________________________________ 
 




